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1. Formatting 

 

1. Open the Excel file “Question 1-1.xlsx” and format the output as below:  

 

 

2. Open the Excel file “Question 1-2.xlsx”, highlight the students in worksheet “Student List” 

who haven’t joined the Excel class (from worksheet “Excel Class”). 
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2. Charting 

 

1. Open the Excel file “Question 2-1.xlsx”, create the Target vs. Actual chart for salesmen. 

 

 

2. Open the Excel file “Question 2-2.xlsx”, create a Population Pyramid Chart. 
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3. Formula 

 

1. Open the Excel file “Question 3-1.xlsx”. This spreadsheet contains a list of furniture items. 

A) Create a drop-down menu in the green cell that allows user select the product code.  

 

B) Enter formulae in the yellow cells so that whenever you select a product code in the green 

cell you see the product details beneath.  

 

 

2. Open the Excel file “Question 3-2.xlsx”. By applying the suitable formula, find out the Latest 

Order Date and Total Order Quantity per Category for each Customer. 
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4. Pivot Table 

 

1. Open the Excel file “Question 4-1.xlsx”. Create a pivot table showing the highest chart 

positions by channel and timeslot. 

 

2. Open the Excel file “Question 4-2.xlsx”. Create a pivot table to display the profit for each 

company in each quarter. (Hint: Profit = Revenue – Profit). 
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5. Mixed Questions 

 

1. Open the Excel file “Question 5-1.xlsx”. This spreadsheet contains a list of order information.  

A) Calculate the “Order Amount” (Order Quantity x Unit Price) 

B) Highlight the row with out of stock products in Red color (Product is out of stock if Order 

Quantity is greater than or equal to Stock in Inventory) 

C) Create a Pivot Table for Order Amount per Category. 

 

2. Open the Excel file “Question 5-2.xlsx”. 

A) Format the Yearly Sales in million (e.g. 60,000,000 should be shown as 60 million) 

B) Highlight all cells with Green color that Yearly Sales above 60 million. 

C) By using suitable function, generate the Full Model Name automatically by combining 

Producer, Model and Type together. Example for first row is listed below: 

 
D) Create a PivotTable for Annual Sales per Model for each year. 

 


